
Philpots Manor School 
for children with special needs 

JOB DESCRIPTION & PERSON SPECIFICATION 

Maths Teacher  

 

Job Description 

 

The School is committed to safeguarding and promoting the welfare of children and young people and expects all 

staff and volunteers to share this commitment. 

 

Summary of the role: 

 

To lead, manage, and be accountable for delivering and developing the maths 
curriculum throughout Key Stages 2, 3 and 4 in order to achieve the highest 
possible standards of pupil progress and attainment. 

To be accountable for student progress so that each individual learner achieves 
their optimum level in maths and ensuring that effective strategies are in place to 
further raise standards of student progress and achievement. 

To ensure the provision of an ambitious, broad, balanced, relevant and 
differentiated curriculum which is carefully planned and sequenced. 

Line management responsibility 

to: 

Head of Academic Curriculum 

Main duties and responsibilities: The main accountabilities are: 
Safeguarding 
· To be responsible for, safeguard and promote the welfare of children and 

young people you are responsible for or come into contact with during the 
course of your duties and responsibilities. Your conduct must at all times be 
in accordance with the school’s policies and procedures 

· To report any causes for concern relating to the welfare and safety of 
children to the designated safeguarding lead, and the headteacher, or if 
unavailable a deputy designated safeguarding lead, the police or LADO 

· To attend safeguarding training as required by the school and complete 
required courses to maintain your knowledge and understanding of your 
responsibility for safeguarding children 

· Provide a safe, nurturing classroom and school environment that helps 
students to develop as learners and meets their needs including SEND; 

· Create a safe, welcoming classroom environment where mutual respect is 
shown to all individuals, and individual differences are celebrated. 

·  
The development of the subject 

· Consistently plan and deliver a maths curriculum that is well resourced, 
stimulating and enjoyable including accredited courses and qualifications 
up to GCSE and BTEC; 

· With support from the Head of Academic Curriculum, produce, 
implement, evaluate and revise courses/schemes of work and syllabus 
which meet school and national requirements, and are accessible to and 
provide suitable challenges for all students. 

· Utilise teaching materials and resources that challenge stereotypes and 
represent the diversity of modern society. 

· Create an annual subject improvement plan, which contributes to the 
achievement of the School Improvement Plan. 

· Keep up to date with national developments in maths and in teaching 
practice and methodology. 

· Encourage a love of learning, promote curriculum enrichment and take 
part in extra-curricular activities 

 



 
Teaching and Learning 

· Embed the therapeutic principles and practice of the school into teaching 
maths 

· Teach engaging and effective lessons that motivate, inspire and improve 
student attainment; 

· Ensure that individual learning targets are set for all learners and that 
learning is individualised and adapted to learners’ needs. 

· Design and deliver lessons that reflect diverse perspectives and 
accommodate different learning styles.  

· Remove Barriers to learning by identifying barriers and supporting 
learners who require extra help, ensuring all learners can access the 
curriculum and reach their full potential.  

· Maintain accurate data and use the data effectively to evaluate learner 
progress, set targets and make teaching more effective; 

· Ensure that all students are given quality feedback in accordance with 
school policy; 

· Ensure that all students achieve at chronological age level or above, or if 
well below level, make significant and continuing progress towards 
achieving at level; 

 

Pupil progress and standards of achievement 
· Use regular assessments to monitor progress and set targets and 

determine appropriate intervention; 
· Implement the school’s systems for rewarding good pupil performance 

and to ensure all staff use them effectively. 
· Develop a complete system of baseline assessments for all pupils at 

entry to Philpots Manor School and with ongoing termly and annual 
assessments to track progress, set targets and plan teaching. 

· Ensure that all students are given quality feedback in order to make rapid 
and sustained progress; 

· Identify groups and individuals who are underachieving and plan and 
recommend programmes of support;  

· Identify learners who are exceeding expectations and ensure that they 
are inspired and challenged to continue to make progress 
 

The efficient and effective deployment of staff and resources 
· Manage the maths budget in line with financial regulations and school 

procedures. 
· Advise on professional development in maths teaching by delivering 

training sessions for class teachers; 
· Build effective relationships with all staff through excellent 

communication and interpersonal skills, taking and providing appropriate 
advice. 

· Ensure that the SLT are kept informed of key areas of responsibility. 
· Take account of, and respond to feedback from colleagues, learners, 

parents and the wider community. 
· Monitor the performance of staff delivering maths and Drama sessions 
· Ensure the care of rooms and other spaces, including furnishings and 

fittings and learning resources; 
·  

Other: 
Help to establish and maintain excellent standards of attendance and behaviour 
for learning across the school in keeping with our Relationships and Behaviour 
policy; 
Maintain regular and productive communication with parents, to report on 
progress, gain their understanding and support for the learner and to relay any 
other relevant information; 
Contribute to reports on learner progress including annual reviews, Individual 
Support Plans, End of Term and End of Year reports 
Proactively challenge any discriminatory behaviour, prejudice, or bullying among 
learners. 



Undertake professional development and appraisal. 
Ensure the school’s Health and Safety policy is implemented and monitored in the 
department, including appropriate risk assessments when necessary;  
Help create a strong school community reflective of our values; 
Undertake other responsibilities as directed by the Senior Leadership Team 
 

Hours of Work The core hours for this role are 8.45 – 4.00, Monday, Tuesday and Thursday.  8.45 
- 4.30 on Wednesday and 8.45 - 3.30 on Friday during term time.  On occasion you 
will be required to work additional hours to enable you to fulfil your role.   

You will be required to participate in 6 Inset days a year, and other training as 
necessary during school holidays or at weekends during term time and other 
training during lunch breaks in term time. 

 

 

You may also be required to undertake such other comparable duties as members of the Management Group require from 

time to time.  

 

 Person Specification 

The School is committed to safeguarding and promoting the welfare of children and young 

people and expects all staff and volunteers to share this commitment. 

  

  Essential 

These are qualities without 

which the Applicant could not 

be appointed 

Desirable 

These are extra qualities 

which can be used to choose 

between applicants who meet 

all of the essential criteria 

Method of 

assessment 

Qualifications Qualified teacher status & 

significant further professional 

development around SEND. 

Teaching specialism in maths 

  

 

NPQML/NPQSL/ NPQLPM Production of the 

Applicant’s 

certificates 



Experience: Experience of teaching maths 

to children with special 

educational needs. 

Substantial teaching 

experience.   

Experience of managing and/or 

co-ordinating staff.  

 

Experience of conducting 

performance management. 

Proven success in 

coaching/mentoring teachers. 

Experience of leadership in a 

special school on curriculum 

development and/or 

improving the quality of 

teaching/leading on the 

quality of pupil behaviour for 

learning. 

Contents of the 

Application Form 

 Interview 

Professional 

references 

Skills 
ICT competent 

 

Awareness of the curriculum 

requirements of at least two 

Key Stages.  

 

Highly skilled classroom 

practitioner, able to use a 

variety of teaching strategies. 

 

Enthusiasm for teaching and 

leading maths curriculum. 

 

Proven ability to adapt 

teaching approaches to meet 

the needs of all pupils, 

including those with special 

educational needs, disabilities, 

and maths as an Additional 

Language (EAL). 

 

Effective behaviour 

management. 

 

Able to analyse maths data.  

 

 

Ability to write an 

improvement plan to 

develop a subject, identif 

priorities and communicate 

to others 

Contents of the 

Application Form 

  

Interview 

  

Professional 

references 



Knowledge 
Knowledge of relevant 

Education Acts and SEN Code 

of Practice. 

 

Knowledge of Speech, 

Language, ASD, Aspergers, 

medical, sensory needs and a 

range of learning needs with 

associated behavioural 

difficulties. 

 

Practical understanding of 

outstanding SEND teaching and 

evaluation and assessment 

strategies to meet the needs of 

pupils. 

Understand the planning of the 

new National Curriculum, 

including recording and 

reporting, and its applicability 

in a special school. 

Understanding of how to set 

and monitor challenging 

targets according to the school 

development plan and 

professional standards. 

  Contents of the 

Application Form 

  

Interview 

  

Professional 

references 

Personal 

competencies 

and qualities 

Well organised and willing to 

organise cross-curricular 

activities. 

 

Good interpersonal skills when 

interacting with learners, 

parents, staff and the wider 

community. 

 

 

The ability to form and 

maintain appropriate 

relationships and boundaries. 

 

A demonstrated commitment 

to promoting equality, 

diversity, and inclusion in the 

classroom. 

 

Understanding of how to foster 

positive attitudes in a diverse 

society and engage with 

  
Contents of the 

Application Form 

  

Interview 

Professional 

references 



parents and the wider 

community.  

 

Philpots Manor School is committed to safeguarding and promoting the welfare of children and young 

people and expects all staff and volunteers to share this commitment.  The successful applicant will be 

subject to an Enhanced DBS check. 

  

January 2024 


